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COLLECTIVE  BARGAINING  AGREEMENT

AGREEMENT  made  and entered  into effective  the day of 1 in July  2018,  by and between

The Rehabilitation  Group  of Pennsylvania.  d/b/a  Towne  Manor  East, located  at 2004

Old Arch Road,  Norristown,  Pennsylvania,  19401,  (hereinafter  called  "Employer"),  and

the NATIONAL  UNION  OF HOSPITAL  AND  HEALTH  CARE  EMPLOYEES,  AFSCME,

AFL-CIO,  AND  ITS AFFILIATE  DISTRICT  1199C,  with its offices  at 1319  Locust  St,

Philadelphia,  PA 19107  (hereinafter  called  the "Union"),  acting  herein  on behalf  of the

Employees  of the said Employer,  as hereinafter  defined,  now employed  and hereafter  to

be employed  and collectively  designated  as the "Employees."

WITNESSETH

WHEREAS,  The Rehabilitation  Group  of Pennsylvania.  d/b/a  Towne  Manor  East  recognizes
the lJnion  as the collective  bargaining  representative  for the Employees  covered  by this
Agreement  as hereinafter  provided  and,

WHEREAS,  it is the intent  and purpose  of the parties  hereto  that  this agreement  promote
and improve  the mutual  interest  of the resident  care of The Rehabilitation  Group  of
Pennsylvania  d/b/a  Towne  Manor  East  as well as of its Employees  and to avoid
interruptions  and interferences  with services  to resident  and to set forth  herein  their
agreement  covering  rates  of pay, hours  of  work  and conditions  of employment.

NOW,  THEREFORE,  in consideration  of  the mutual  covenants  herein  contained,  the parties
hereto  agree  as follows:

ARTICLE  1  ; RECOGNITION

1.1 (a)  The Rehabilitation  Group  of Pennsylvania  d/b/a Towne  Manor  East  recognizes
the Union  as the sole and exclusive  collective  bargaining  representative  of all the
Emnlril/t=iQQ  in  +h  Cl frillriluinri  h  @rn  ainiri  ri  I iriih  all  Fi ill+im  5  Q  nA  tar"it'vi  tlia'i  i-  IP% Pi  ffl +iM  .%  ##  iic,  J

nursing  assistants  (CNA)  dietary  aides  and cooks,  maintenance  employees,  activities
aides,  and receptionists,  and all pool CNA  who average  four  (4) or more  hours  of work
per  week  employed  by The Rehabilitation  Group  of Pennsylvania  d/b/a  Towne  Manor
East's  facility,  as certified  by the National  Labor  Relations  Board  in Case  No. 4-RC-
21699  except  as otherwise  herein  provided.  In the event  the employer  creates  a smoke
aid position  it will  be included  in the bargaining  unit.

(b)  Excluded  from the aforesaid  bargaining  unit  are all other  employees,  managerial
employees,  professional  employees,  office  clericals,  staffing  coordinator,  central  supply
employee,  guards  and supervisors  as defined  in the Act.

1.2  Whenever  the  word "Employee"is  used in this  Agreement,it  shall  be deemed  to
mean  the Employees  in the bargaining  unit  covered  by this  Agreement,  as defined  in Article
1, Section  5 hereof.
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ART1CLE2:  MANAGEMENTRIGHTS

2.1 All management  functions  and responsibilities  which  the Employer  has not expressly
modified  or restricted  by a specific-  provision  of this Agreement  and retained  by and
vested  in the  Employer.  More  specifically,  the Employer  reserves  the right  to establish
and administer  policies  and procedures  related  resident  care, research,  training,
operation,  services  and maintenance  of the facility;  to reprimand;  suspend,  discharge
or otherwise  discipline  employees  for  just  cause;  to hire, promote,  transfer,  lay off and
recal! Employees  to work;  to determine  the number  of Employees;  to establish,  expand,
reduce.  Alter,  combine,  consolidate  or abolish  any  job classification.  department,
operation  or service;  to control  and regulate  the user  of the :facilities  supplies,
equipment  and other  property  of the Employer;  to determine  the number,  location,  and
operation  of  divisions,  departments  and all other  units  of the Employer  the assignment
of work,  the qualifications  required  and the size  and composition  or the work  force;  to
make  or change  :facility  rules, regulations,  policies  and practices  not inconsistent
maintain  full operating  efficiency  and optimum  resident  care, and direct  the work  force
except  as expressly  modified  or restricted  by a specific  provision  of the agreement.

2.2  The Employer  may  introduce  a change  in the method  or methods  of operation  which
will produce  a change  in job duties  and reduction  in personnel  in any department.  The
Employer  shall  determine  the number,  location,  and operation  of divisions,  departments,
and all other  unites  of the Home. Nothing  contained  in this Agreement  shall  prevent  the
implementation  of any program  and of work  force  reductions  on any program  to be
hereafter  undertaken  by the Home.

2.3  The Union  on behalf  of the employees,  agrees  to-cooperate  with the Employer  to
attain  and maintain  resident  and patient  care and full efficiency.

2.4  There  shall  be no individual  agreements  between  employees  and the Employer.

2.5  Nothing  herein  contained  is to be construed  to mean  that  a worker  or groups  of works
have inherent  rights  to a particular  job(s).

ARTICLE  3; NO  STRIKES,  LOCKOUTS,  AND  WORK  STOPPAGES

3.1 No Strikes,  Work  Stoppages,  Etc. Employees  shall  not engage  in any strike,
slowdown,  sit-down,  work  stoppage,  mass  absenteeism  or resignation  as examples,
picketing;  any other  concerted  activities  which  interrupt  or tend to interrupt  the
performance  of work  without  regard  to the cause  therefor.  Neither  the employees,  the
Union,  nor any  officers,  agents  or other  representative  of the Union  shall  directly  or
indirectly  authorize,  assist,  enCOtjrage,  condone,  ratify,  lend support,  or in any way
participate  in any strike,  slowdown,  sit-down,  work  stoppage,  picketing;  any other
concerted  activities  which  interrupt  or tend  to interrupt  the performance  of work  during
the life of this Agreement.  The Employer,  at its discretion,  may  discipline  or discharge
only  those  who instigated,  incited,  induced  or were  leaders  in such actions.  The  burden
of proof  shall  be on the Employer  to factually  establish  such employee's  involvement
and any discipline  or discharge  action  shall  be subject  to the grievance  and arbitration
procedures  of this contract.

Towne  Manor  East;  2018 Page  5



3.2  No Lockouts.  The  Employer  agrees  not  to engage  in any  lockout  during  the term  of
this  Agreement.  Complete  or partial  reduction  of operations  for  economic  reasons  shall
not  be considered  a lockout.

3.3  Empfoyees  participating  in any  strike,  showdown,  or concerted  work  stoppage  shall  be
subject  to discharge.

ARTICLE  4: UNION  SECURITY

4.1  AllEmployeesontheactivepayrollasoftheeffectivedateofthisAgreement,whoare

members  of the Union,  shall  maintain  their  membership  in the Union  in good  standing
as a condition  of  continued  employment.

4.2  A!I Employees  on the  active  payroll  as of  the effective  date  of this  Agreement,  who  are
not  members  of  the union  shall  be

4.3  All Employees  hired  after  the effective  date  of this  Agreement  shall  become  members
of the Union  no later  than  the ninety  (90)  day  following  the beginning  of  such
employment  and  shall  thereafter  maintain  their  membership  in the  Union  in good
standing  as a condition  of continued  employment.

4.4  For  the purpose  of this  Article,  an Employee  shall  be considered  a member  of the
Union  in good  standing  if he tenders  his periodic  dues  and initiation  fee  uniformly
required  as a condition  of membership.

4.5  Subject  to Article  IV, an Employee  who  has  failed  to maintain  membership  in the
Union  is good  standing  as required  by this Article  shall  within  twenty  (20)  calendar  days
following  receipt  of  written  demand  from  the Union  requesting  his discharge,  be
discharged  if, during  such  period,  the required  dues  and  initiation  fee  have  not  been
rendered.

4.6  The  Union  agrees  that  it will indemnify  and  hold  the Employer  harmless  from  any
recovery  of damages  sustained  by reason  of  any  action  taken  under  this  Article.

5.1 lJpon  receipt  of  a written  authorization  from  an Employee  in the  form  annexed  hereto
as Exhibit  "A",  the Employer  shall,  pursuant  to such  authorization,  deduct  from  the
wages  due  said  Employee  each  month,  starting  not  earlier  than  the  first  pay  period
following  the completion  of the Employee's  probationary  period,  and remit  to the Union,
regular  monthly  dues  and initiation  fees  as fixed  by the Union.  The  initiation  fee shall  be
paid  in two  (2) consecutive  monthly  installments  beginning  the month  following  the
completion  of the  probationary  period.  In the event  the Union  amends  the initiation  fee
and/or  dues  schedule,  the Employer  agrees  to make  the  revised  deduction  from  the
employee's  pay upon  thirty  (30)  days'  written  notice  from  the  Union.

5.2  Upon  thirty  (30)  days'  written  notice  from  the union,  the Employer  agrees  to remit  said
dues  and initiation  fees  to the office  of the Union,  as designated  in said  notice.

5.3  Employees  who  do not  sign  written  authorization  for  deductions  must  adhere  to the
s:;a  pay==:"::  prCCC;':.;TC b-,- r;=aRiii-g pay-riiei-i;;Ei  Cii(eciiy  io  iiie  Uriion.
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5.4 Any Employee  who is a member  of and adheres  to established  and traditional  tenets
or teachings  of a bona fide religion, body or sect which has historically  held
conscientious  objections  to joining  or financially  supporting  labor organizations,  and
who demonstrates  such membership  and adherence  to the Union and the Employer,
shall not be required  to join and remain a member  of the Union as a condition  of
employment.

5.5 Such Empfoyees  shall be required,  as a condition  of continued  employment,  to remit
to either  the Lupus Foundation,  the Sickle Cell Anemia  Foundation  or the American
Cancer  Society,  recognized  and valid charities  under Section  501 (c) (3) of Title 26 of
the Internal  Revenue  Code, monthly  a sum equal to the initiation  fee and regular  dues
of the Union as provided  for herein. Such sums shall be checked-off  by the Employer
from the Employee's  pay as the same time and the same  amount  as initiation  fee and
dues are, and remitted  by the Employer  to the charity  designated  by the Employee  from
the list above.  Such designation  shall be made in the form of a written authorization  in
the form annexed  hereto as Exhibit  "B".

5.6 (a) If any such Employee  who holds conscientious  objections  requests  the Union to
utilize the grievance/arbitration  procedure,  as provided  for in this Agreement,  on the
Employee's  behalf, the Union is authorized  to charge the Employee  the reasonable  cost
of using such procedure.

(b) Such costs shall include, but not limited to, the expense  of Union representation
at all stages  of the grievance  procedure,  the reasonable  and customary  fees of the
arbitrator  and arbitration  fees and the fees of the Unions  attorney.

(c) The Employee  shall not have the right, authority  or ability to designate,  engage
or otherwise  hire his own attorney  to prosecute  his grievance  if arbitration  is determined
to be appropriate  by the Union. Only the Union shall have the authority  to determine
whether  a grievance  on behalf  of such Employee  shall be taken to arbitration.

(d) If fees are due and owing to the Union under this provision,  such fees, if not paid
when billed,  shall be deducted  from the Employee's  pay in accordance  with Exhibit  "B",
attached  hereto, and remitted  to the Union on a monthly  basis and shall be completely
paid in a period of twelve  (12) months  from the month of billing.

(e) Any disputes  arising between  the Union and the Employee  concerning  the
reasonableness  of the costs  assessed  by the Union shall not be subject  to the
grievance  and arbitration  procedure  of this Agreement.

5.7 The Employer  shall be relieved  from making such "check-off"  deductions  upon  (a)
termination  of employment  or (b) transfer  to a job other  than one covered  by the
collective  bargaining  agreement  or (c) layoff  from work or (d) agreed  leave or absence
or (e) revocation  of the check-off  authorization  in accordance  with its terms  or  with
applicable  law. Notwithstanding  the foregoing,  upon the return of an Employee  to work
from any of the foregoing  enumerated  absences,  the Employer  will immediately  resume
the obligation  of making said deductions,  (except  that deductions  for terminated
Employees  shall be governed  by Sections  1,4, and 5 hereof). These  provisions,
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and initiation  Fee payments  pursuant  to the Union  Constitution  in order  to remain  in
good standing,  except  as provided  in Sections  4 and 5.

5.8  The Employer  shall not be obligated  to make  dues  deductions  or charitable

deductions  of any kind from the Employee  who, during  any  dues  month  involved,  shall
have  Failed to have  received  sufficient  wages  to equal  the dues  or charitable
deductiond.

5.9  Each month,  the Employer  shall remit to the Union all deductions  for dues  and
initiation  fees or deductions  for the grievance  and  arbitration  procedure  in
accordance  with Section  6 hereof, made from the wages  of Employees  for the
preceding  month,  and forward  said payment  to the Union on or before  the 15th
day of each  month,  together  with a list of all Employees  from whom  dues and/or
initiation  fees  and/or  grievance  and arbitration  fees  have been deducted,  and their
social security  numbers.  In addition,  each month,  the Employer  shall forward  to
the  Union a list of all Employees  from whom  charitable  contributions  have been
deducted  in accordance  with the provisions  of Section  6 hereof,  together  with the
amount  deducted  or each Employee.

5."!O TheEmployeragreestofurnishtheUnioneachmothwiththenamesofnewly-hired
Employees,  their  addresses,  social  security  numbers,  classifications  of  work,  dates  of
hire, and names  of terminated  Employees,  together  with their  dates  of termination  and
social  security  numbers,  and name  of Employees  on !eave  of absence.

5.11 TheEmployeragreestomakeapayrolldeductiononceeachcalendaryearfroman
Employee's  pay for  the District  11 99C Political  Action  Fund. Said authorization  shall be
in the form annexed  hereto  as Exhibit  "D". This deduction  shall be made  only  once  per
year  for those  Employees  in the bargaining  unit  authorizing  the deduction.  The
Employer  shall  remit  the lump  sum of all deductions  to District  11 99C by separate
check.

5.12  It is specifically  agreed  that  the Employer  assumes  no obligation,  financial  or

otherwise,  arising  out of this implementation  of the provisions  of  this  Article,  and the
Union  hereby  agrees  that  it will indemnify  and hold the Employer  harmless  from any

Employer  hereunder.  Once  the funds  are remitted  to the union,  or to the charity  of the
Employee's  designated  choice  as the case may be, their  disposition  thereafter  shall be
the sole and exclusive  obligation  and responsibility  of the Union,  or the charity  as the
case  may be.

ARTICLE  6; UNION  ACTMTY,  VISITATION  AND  BULLETIN  BOARDS

6.1 An authorized  representative  of the Union  shall have reasonable  access  to the

Employer's  premises  for the purpose  of conferring  with the Employer,  delegates  of the
Union and/or  Employees,  and for the purpose  of administering  this Agreement.  When  a
Union representative  enters  the Employer's  premises,  he shall first  notify  the
Administrator  or his designee  regarding  the Union's  presence  in order  to receive

permission  for  visit. Such visit  shall  not in any  way  interfere  with  patient  care or efficient
operation  of the Home.  The Employer  will not unreasonably  withhold  permission  from
the Union  representative  to accomolish  the pumose  of his/t'ier  visit

Towne  Manor  East; 20"l8 Page  8



6.2  Whenever  a Union  delegate  finds  it necessary  to investigate  a grievance,  he/she  must
receive  the permission  of his/her  supervisor.  In the event  the grievance  involves

another  Employee,  the delegate  must  receive  the permission  of the other  Employee's
supervisor  to meet  the Employee.  Permission  shall not be unreasonably  denied. In no
event  shall  the investigation  of grievances  interfere  with the orderly  operation  of  the
Home.

6.3  The Employer  shall  provide  a bulletin  board  for the exclusive  use of the Union  for the
purpose  of posting  Union  notices.  There  shall be no negative  notices  about  the
Employer  on the Llnion's  bulletin  board.

6.4  Union  delegates  shall be permitted  to attend  regular  delegate  assembly  meetings  and
any  other  meetings  that  require  the delegates  attendance  with  pay, provided  such
Employees  give  the Employer  with no less than one (1 ) week's  advance  notice  and
provided  that  Employer  operations  shall not be impaired.

6.5  There  shall  be five (5) delegates  elected  by the members  of the bargaining  unitin
each  of the following  departments  -  Nursing  (3); Housekeeping  (1 ); Dietary  (1)-  for a
total  of five, and shall  be identified  in writing  to the Employer.

ARTICLE  7; PROBATIONARYEMPLOYEES

7.1 A newly  hired  Employee  shall  complete  his/her  probationary  period after  he/she  has
completed  ninety  (90)  calendar  days of  work.

7.2  During  or at the end of the probationary  period,  the Employer  may discharge  any such
Employee  and such  discharge  shall not be subject  to the grievance  and arbitration  of
this Agreement.

7.3  Upon successfu!  completion  of  the probationary  period,  an employee  shall  acquire

seniority  which  shall be retroactive  to his/her  last  date  of hire with the Employer  in a
position  covered  by this Agreement.

ARTICLE  8; PART-TIME  EMPLOYEES

8.1 Part-timeemployeesworkingfour(4)ormorehoursperweekshallbeapartof

the bargaining  unit  but in order  to receive  benefits  said employee  must  work  15-31

hours  to accrue  vacation  and receive  double  time for holidays.

ARTICLE  9: HOURS  OF  WORK

9.1 The work  period  for Employees  covered
consecutive  twenty-four  (24)  hour  periods,
ending  on Saturday  at 10:59  A.M.

by this Agreement  shall be seven  (7)

commencing  on Saturday  at 14 P.M. and

9.2  The regular  work  week  for  Employees  shall consist  of the number  of hours  per  week
regularly  worked  by such Employees  up to a maximum  of 37.5 hours  per week  unless
your  schedule  is 40 hours. Any  Employee  who works  30 or more  hours  per week  will
be defined  as fult-time  status.  The regular  work  day for all full-time  Employees  shall
consist  or the numoer  or hours  normaily  worked  in a day,  excluding  a paid lunch  period
of one-half  (1/2)  hour.
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9.3  Nothing  in this  Agreement  shall  constitute  a guarantee  of hours  of  work  per  day or of
days  of work  per  week.  However,  any Employee  who  reports  to work  at his scheduled
time  not having  been  notified  not  to report  shall  be provided  with  work  or be paid  for  at
least  four  (4) hours  and sent  home.

9.4  The  Employer  shall  determine  the  starting  and terminating  time  of each  Employee
consistent  with  the needs  of patients  and residents.  The  Employer  will post  regular  and
rotating  schedules  on Monday  of the  week  preceding  the effective  date  of the  schedule.

9.5  Employeesshallbeentitledtotwo(2)fifteen(15)minuterestperiodspershiftwiththe

rest  periods  assigned  at the  sole  discretion  of the  Employer.

9.6  Regular  full-time  Employees  shall  be given  every  other  weekend  off. Employees  will
not  be required  to make  up weekends  not  worked  because  of vacations.  Employees
who  are regularly  scheduled  to work  weekends  shall  work  such  schedule.  Employees
who  presently  enjoy  a greater  benefit,  in terms  of weekends  off, shall  maintain  said
benefit.  If an Employee  established  a pattern  "Call  Outs"  and the Employer  can
establish  the pattern,  the Employer  may  require  the Employee  to work  on additional
weekend  above  and beyond  every  other  weekend  with  sufficient  notice  by the
Employer.

9.7  Employees  will not  be docked  until  seven  (7) minutes  after  their  scheduled  starting
time.  However,  any lateness  will  subject  such  employee  to progressive,  discipline
notwithstanding  that  such  Employee  may  not  be docked  until  they  are late more  than
seven  (7) minutes.

9.8  The  hours,  shifts,  workdays  and work  period  to which  Employees  are assigned  by the
Employer  shall  be stated  on the work  schedule  posted  bi-weekly.  Should  it be
necessary  in the interest  of  resident  care  to establish  schedules  departing,  either
temporarily  or indefinitely,  from  the normal  hours,  shifts,  workday,  or work  period,  the
Employer  will give  two  (2) weeks  advance  notice  of  such  change  to the individuals
affected  by such  change,  unless  it is a bona  fide emergency.

WAGES

10.1  New  Employees  shall  be paid  the  listed  starting  rate  and,  after  successful  completion
of their  probationary  period,  the listed  rate  for  the job.

New  Hire ' Less  than

1 year

1-2  years 2-3 years 3-4  years 4-5 years  '' 6 years  or

more

CNA $12.35 $12.59 $'l2.83 $13.08 $13.33 $13.58

New  Hire One  Rate
Receptionist $10.00
Maintenance  Helper $12.00

' Activity  Assistant , $10.00

January  2020,  ACtiVitY ASSiStant  Start  rate  Will be moverl  tn ;io.':+s
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Employees will receive the new rates or the % wage increases, whichever  is greater.  All
bargaining unit Employees  who have ten (10) plus years of facility seniority will receive  an
additional $0.10 cents per year, in addition to the designated percentage rate increases,
the first full pay-period in December  2018, 20al9, 2020,  & 202'l.

10.2  Wage  Increases

July  2018

January  2019
July  2019

January  2020
July  2020

January  202'l

ARTICLE  11:  OVERTIME

11.I  TheEmployerwillassignonanequitablebasis,requiredpre-scheduledovertime
among qualified Empioyees,  whenever  possible  as defined  in 9.1.

1 12  When a vacancy occurs within twenty-four  (24) hours of the scheduled  shm and
overtime is required, the company  will seek volunteers  on the shift prior  to the vacancy
and/or volunteers  from the list of Employees that have signed up for the overtime work.
The list is to be posted daily for volunteers  to work overtime, if needed.  If no volunteers
are secured, overtime will be mandated. When overtime is mandated, Employees  on
the shift prior to the vacancy  will be requested to fill the vacancy in inverse  seniority  on
a rotating  basis.

11.3  There  shall  be no pyramiding  of  overtime.

11.4  0vertime  shall be paid at the rate of one and half  (1 )/i) times  the  regular  rate  of pay
or actual  hours  worked  in access  of 40 hours  in any  work  week.

ARTICLE  12:  SHIFTS  AND  SHIFTDIFFERENTIAL

'12.'l Employeesshallworkontheshift,shifts,orshiftarrangementsforwhichtheywere
hired. Employees shall submit a written request to his/her department  head. The
request shall be approved  or denied within two weeks. Notwithstanding  the foregoing,
the Employee shall have preference  in filling vacancies  on another  shift in the
classification  in which he is then working over new Employees.

12.2  Employees  within the same job classification  may trade days off provided they do so
Within the same work week provided it does not cost the Employer  any additional
money as overtime. Approvaf  of the department  head shall be required upon advance
written notice of the employee  initiating the request. Such approval  shall  not be
unreasonably  withheld.

'12,3  A$1.00shiftdifferentialshallbetoallEmployeesworkingthe3:00pm-11:00pm
shift  and  the 11 :00pm  -  7:00am  shift.

12.4  Employees who work on weekends  shall be paid a $.25 (twenty-five  cent) shift
rli%i3i,
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4 2.5  In the event  a new shift  is established,  the Employer  will request  volunteers.  If no

Employee  volunteers,  individuals  may  be selected  for  the shift  assignment  based  on job

classification  in reverse  order  of  seniority.

ARTICLE  13:  SENIORITY

13.1  Definition

a)  Bargaining  unity  seniority  is defined  as the length  of time  an Employee  has

been  continuously  employed  in any  capacity  in the Institution.

b) Classification  seniority  shall  be defined  as the length  of time  an Employee  has

worked  continuously  in a specific  job  classification  within  a department.

13.2  Accrual

a) An Employee's  seniority  shall  commence  after  the completion  of his

probationary  period  and shall  be retroactive  to the date  of  his last  hire.

b)  Bargaining  unit  seniority  shall  accrue  during  a continuous  authorized  leave  of

absence  without  pay up to six (6) months  or for  the period  of maternity  leave;

during  an authorized  leave  of absence  with  pay;  during  a period  of continuous

layoff  not  to exceed  the lesser  of  six  (6) months  or the  length  of  an

Employee's  continuous  employment,  if the Employee  is recalled  into

employment.

c)  Classification  seniority  shall  accrue  during  the periods  specified  in (b)  above

and during  the time  and Employee  works  in a specific  job  classification.

13.3  An Employee's  seniority  shall  be lost  when  he:

a)  Quits,  resigns,  or takes  a job  elsewhere,  when  work  is available  with  the

Employer.

b)  Is discharged  for  just  cause

c)  Retires

d)  Islaidoffforaperiodofsix(6)monthsoraperiodexceedingthelengthofthe

Employee's  continuous  service,  whichever  is less

e)  Fails  to report  for  work  following  recall  from  layoff  or a decision  of an

arbitrator  reinstating  an Employee  who  was  discharged  within  seven  (7)

V'VtJ--l=i-it!J- u-a75 a-he--i -uei-ii9- -iiu--ci-iie-u- D;  -ua-ia-g-iai-i-i u- i- v-6iTi-iteQ i-i-i=iii 6i ii it, i=i=ii

address  in Employer's  records.  Employer  shall  also  send  a copy  of the

notification  to the Union.

f)  Fails  to return  following  the  end  of a Jeave-of-absence,  vacation  or sick  leave

unless  the Employee  presents  a reasonable  excuse  acceptable  to the

Employer.

g)  While  on leave  of absence,  takes  another  job during  his normal  working

hours  without  written  permission  of the Administrator

h)  Falsifies  the reason  for  a leave  of absence  whether  such  leave  is paid  or

unpaid

i) Fails  to return  following  a disciplinary  suspension

j)  Is absent  for  two  (2)-consecutive  working  days  without  notification  to or

authorization  from  the Employer,  unless  the  Employee  presents  evidence  that

she was  unable  to notify  the Employer  due  to no fault  of her  own.

k)  Falsifies  her  employment  application.
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I) Is laid off  and  fails  to notify  the Employer  of  her  intent  to return  to work  within
five  (5) calendar  days  of receipt  of the Employer's  notice  of recall  or to report
for  work  at the time  prescribed  in the notice  of recall  or otherwise  does  not
timely  respond  to a notice  or recall  as provided  in Section  5.5 of  this
Agreement.

13.4  Application

a)  Classification  seniority  shall  apply  in layoffs  and  recalls  and for  scheduling  of
vacations  as herein  provided.

13.5  Layoff

a)  In the event  a layoff  becomes  necessary  within  a job classification,
Employees  not  covered  by this Agreement  will be laid off  first,  then
probationary Employees within that iob classification shall be laid off next,
without  regard  to their  individual  periods  of employment.  Non-probationary
Employees  shall  be the next  to be laid off  on the  basis  of  their  classification
seniority.

b)  In the event  an Employee  is scheduled  to be laid off  in one  department
and  there  exists  a vacant  position  or a less  senior  Employee  in another
classification  in another  department,  which  the Employee  has  the  present
ability  and qualifications  to perform,  then  bargaining  unit  seniority  sha!l  prevail
in assigning  such  Employees  scheduled  to be laid off  to such  position.  This
provision  is not  intended  to circumvent  the  "Promotion"  provision  of this
Agreement.  When  an Employee  fitls a vacant  position  or exercises  his
bumping  rights,  he shall  be paid  the wage  rate  of said position.  When  an
Employee  exercises  such  bumping  rights,  he will bump  the least  senior
Employee  in another  classification  for  which  the  Employee  has  the  present
ability  and qualifications  to perform  the work.

c)  On or before  January  1 of  each  new  calendar  year,  the Employer  will provide
the  Union  with  a seniority  list  setting  forth  each  Employee's  seniority  date  and
any  adjustments  in seniority  as a result  of layoffs.  The  Employer  shall  not  be
responsible  for  any  errors  in the seniority  list  unless  such  errors  are brought
to the  attention  of the Employer  in writing  within  fourteen  (14)  calendar  days
after  the Union's  receipt  of  the list. Any  errors  in the seniority  list discovered
by the Union,  Employee  or Employer  will be corrected  for  future  application
only.

d)  Super-Seniority  for  union  Delegates.  All delegates  of the  Union  under  this
Agreement  shall  head  the bargaining  unit, departmental  and classification
seniority  lists  for  the duration  of their  terms  or office.  At the expiration  of their
terms  of office,  or removal  or resignation,  they  shall  return  to their  regular
seniority  standing.  Such  super-seniority  rights  shall  apply  only  in cases  of
layoff  and recall  provided  the  employee  can  perform  the  work  available.

13.6

a)  Whenever  a vacancy  occurs  in a job  classification,  Emptoyees  who  are on
layoff  in that  classification  shall  be recalled  in accordance  with  their
classification  seniority  in the  reverse  order  in which  they  were  laid off. If a
vacancy  occurs  in a job  classification  where  no Employee  in that
classification  has recall  rights,  then  the laid off  Employee  with  the most
bargaining  unity  seniority  will be recalled  if he has  the present  skill  and ability
to do the  work,  and  if not.  the  next  senior  qiialified  Empioypp  wm he rs=!!=6,
and  so on. When  an Employee  is recalled  to a job  other  than  his regular  job
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and  which  he is qualified  to perform,  he shall  receive  the rate  for  the  job  for

which  he is performing.

b)  Newly-hired  probationary  Employees  who  have  been  laid off  have  no recall

privileges.

13.7  PromotionorTransfer

a)  Bargaining  unit  seniority  shall  govern  where  skill  and present  ability  to

perform  the new  job  are  considered  to be equal.

b) An Employee  who  is promoted  shall  serve  the same  probation  period  on the

new  job  as a new  hire.  If he is removed  from  the new  job  during  the

probationary  period,  he shall  be returned  to his  former  job  at his former  rate

of pay, without  !oss  of  seniority  or other  benefits,  excepting  that  if he is

discharged  his rights  shall  be subject  to grievance  and arbitration  provision  of

this  Agreement.

13.8  The  Employer  shall  provide  to the Union  and  post  once  per  year  an updated

seniority  list.

13.9  Itisagreedinprinciplethatforthepurposeofapplyingsenioritytorecallsandto

vacant  positions  and to layoffs,  Employees  in job  classifications  of  similar  types  and

requiring  similar  skills  shall  be grouped  together.

13.10  RecallNon-probationaryEmployeeswhoarelaidoffshallbeplacedinarecalllist

for  a maximum  period  of  six (6) months  or length  of service  (whichever  is shorter)

fotlowing  the date  of layoff  (probationary  Employees  have  no right  of recall  in the  event

of layoff).  If there  is a recall,  Employees  who  are still on the recall  list shall  be recalled,

in the inverse  order  of their  layoff,  provided  they  are presently  qualified  to perform  the

work  in the  job  classification  to which  they  are  recalled  without  further  training.  An

Employee  may  only  be recalled  to the  same  or lower  paying  job  classification  in the

bargaining  unit. If an Employee  is recalled  to a lower  paying  job  classification,  the

Employee  shall  be compensated  at the rate of  pay  applicable  to such  job  classification.

Employees  who  are eligible  for  recall  shal!  be given  ten (10)  calendar  days'  notice  of

. no ce  reca  be sent  to the  Employee  by certified  mail  with  a

copy  similarly  mailed  or personally  delivered  to a designated  representative  of  the Union.

The  Employee  must  notify  the Employer  (as specified  in the notice  of recall)  of  her

intention  to return  to work  within  three  (3) calendar  days  after  receiving  notice  of recall.

The  Employer  shall  be deemed  to have  fulfilled  its obligations  by mailing  the  recall  notice

by certified  mail,  return  receipt  requested,  to the mailing  address  last  provided  the

Employee,  it being  the obligation  and responsibility  of each  Employee  to provide  the

Employer  with  her  latest  mailing  address.  If an Employee  fails  to timely  respond  to a

recall  notice  her  name  shall  be removed  from  the recall  list. If the Employer  has not

heard  from  the Employee  within  ten (10)  calendar  days  of mailing  a properly  addressed

notice  of recall,  the Employee's  name  will be removed  from  the recall  list.

13.11  FillingofVacancies

When  the Employer  determines  there  is a permanent  job opening  in the  bargaining  unit

that  it Will fill, a n0tice  0f tp8 vBcB(in3  diii  58 0@gtp d fQ(- al Ip,Qi  {il.  (51 ,l.,4.r  ,t,l,,'  a -  -  l-  /  -  -'  a -  a a -  -  a -  -  J -  a

Applications  from  current  members  of  the bargaining  unit  who  apply  for  the vacancy  will
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be given  first consideration  ahead  of other  applicants  for the vacancy.  Nothing  in this
section,  however,  is the intended  to limit  the ability  of the Employer  to seek  and select
individual  it determines  is the most  qualified  candidate  for the vacancy,  provided  the
Employer  will not act arbitrarily  of capriciously.  This  section  does not apply  to
assignment  of  additional  duties  and responsibilities  or to shift  assignment.

ARTICLE  1  4;  RESIGNATION

14.1  Resignations  must  be submitted  in writing  to the department  head in advance.
Advance  notice  must  be equal  to the amount  of vacation  the Employee  is entitled  to
receive,  but in no event  may such notice  be less  than two (2) weeks.

14.2  AnyEmptoyeewithone(1)yearormoresenioritywhoresignsinaccordancewith
the schedule  in Section  1 shall be paid his pro-rated  vacation.  Any Employee  who
resigns  without  giving  the proper  notice  shall not be entitled  to any vacation  pay, except
in the case  of a bona fide emergency.

ARTICLE  15:  DISCHARGE  AND  PENALITES

15.1  TheEmployershallhavetherightindischarge,suspend,ordisciplineanyEmployee
for  just  cause.

'15.2 TheEmployerwillnotifytheUnioninwritingofanydischargeorsuspension
within  seventy-two  (72) hours  from the time of discharge  or suspension.  If the Union
desires  to contest  the discharge  or suspension,  it shall  give written  notice  thereof  to the
Employer  within  seven  (7) working  days. In such  event,  the dispute  shall be submitted
and determined  under  the grievance  and arbitration  procedure  hereinafter  set  forth,
however  commencing  at Step  2 of the grievance  procedure.

15.3  All time  limits  herein  specified  shall  be deemed  exclusive  of Saturdays,  Sundays  and
holidays.

ARTICLE  76;  GRIEVANCE  PROCEDURES

16.1  Agrievanceshallbedefinedasdisputeorcomplaintarisingbetweentheparties
hereto  under  or out of this Agreement,  or the interpretation,  application,  performance,
termination  or any alleged  breach  thereof,  and shall be processed  and disposed  of in
the following  manner:

Step  One: Within  five (5) days,  an Emp!oyee  having  a grievance  and/or  Union
delegate  or other  representative  shall  take  it up with immediate  supervisor.  The
Employer  shall  file its answer  to the Employee  and/or  Union  delegate  or other
representative  within  five (5) working  days  after  the presentation  of the grievance  in
Step 'I

Step Two: If the grievance  is not settled  in Step 1, the grievance  may, within  five (5)
working  days  after  the answer  in Step '!, be presented  in Step  2. When  grievance
are presented  in Step  2, they  shall  be reduced  to writing,  signed  by the grievant  and
Union  representative,  and presented  to the grievant  department  head or designee.  A
grievance  so presented  in Step  2, shall be answered  by the Employer  in writing
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s Step  Three:  If the grievance  is not settled  in Step  2, the grievance  may  within  five  (5)
working  days  after  the answer  in Step  2, be presented  at Step  3. A grievance  shall
be presented  in Step  3 to the  Administrator  of  the Institution  or designee  shall  render
a decision  in writing  within  five (5) working  days  after  the presentation  of  the
grievance  in this  Step. Failure  on the  part  of  the  Employer  to answer  a grievance  at
any  step  shall  not  be deemed  acquiescence  thereto  and  the

* Union  may  proceed  to the next  step. Union  may  appeal  the matter  to arbitration
upon  written  notice  to the Employer  and the American  Arbitration  Association  by
registered  mail  within  twenty-five  (25)  days  (thirty  (30)  days  in discharge  or
suspension  cases)  of  the answer  of  the Administrator.  The  arbitration  shall  proceed
in accordance  with  the current  rules  of the  American  Arbitration  Association.

16.2  EffectofFailuretoAppeal

Any  grievance  shal)  be considered  as settled  on the basis  of  the last  answer  of the
Employer  if not  appealed  to the next  step  or to arbitration  within  the time  limitations  set
forth  herein.  Time  is of  the essence.

16.3  Effect  of  Settlement

The  disposition  or any  grievance  at any step  of the grievance  procedure  by agreement
between  the Employer  and the Union  shall  be final  and binding  upon  the Employee,
Employees,  or persons  who  are involved  or affected  thereby.  Any  interpretation  of  this
Agreement  agreed  upon  by the  Employer  and the Union  shall  be final  and binding  upon
all Employees  and upon  any  person  affected  thereby.

16.4  Computing  Time  Limitations
Saturdays,  Sundays,  and  holidays  shall  be excluded  from  the computation  of  time
limitations  under  the  grievance  and arbitration  procedure  of this  Agreement.

16.5  Discharge/Suspension

*  An Employee  who  has  been  discharged  or suspended  shall  bypass  Step  One of the
Grievance  Procedure  and file  his grievance  directly  with  the Administrator  within  five
(5)  days  of  the  discharge  or suspension.  The  grievance  shaft then  be processed  in
accordance  with  Step  Two  of  the grievance  process.

desires  to have  a Union  delegate  represent  him.
*  The  Union  will be notified  by the Home  of  the discharge  of  an Employee  within  three

(3) days  of  the  discharge.

16.6  Class  Grievance

A grievance  which  affects  a majority  of the bargaining  unit  which  the Employer's
representative  designated  in Step  One  lacks  the authority  to settle  may  initially  be
presented  at Step  Two  by the Union  representative.

16.7  Time  Limits  for  Filing

If a grievance  is not  presented  within  the  time  limits  set  forth  above,  it shal(  be
considered  "waived"  and  any  not  be pursued  further.  If a grievance  is not  appealed  to
the next  step  or to arbitration  within  the specific  time  limit  or any  agreed  extension
therefore,  it shall  be considered  settled  on the basis  of the Employer's  last  answer.  If the
E=p!'-y=r  6a=s  riai  !ia!'!  a =aati;ig  ar ar';s;'ar  a grieVa-i-ib-e  wffi-iit-i  iiie  specii'iea  time
limits  or any  agreed  extension  thereof;  the aggrieved  Employee  and/or  the Union  may
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elect  to treat  the grievance  as denied at that  step and immediately  appeal  the

grievance  to the next  step or to arbitration.  The parties  may be mutual  agreement  in
writing  extend  any of  the time limits  set forth  in this Article.

ARTICLE  17:  ARBITRATION

17.1

a) The parties  shall  attempt  to agree  upon an arbitrator  within  seven  (7) calendar  days
after  receipt  of the notice  of referral. In the event  the parties  are unable  to agree
upon the arbitrator  within  said seven  (7) day period,  the parties  shall  jointly  request
the Federal  Mediation  and Conciliation  Service  to submit  a panel  of seven  (7)
Arbitrators  and who reside  in Pennsylvania  or a bordering  state. Any fee for

requesting  such panel  shall  be paid by the party  requesting  Arbitration.  Each party
retains  the right  to reject  one panel  in its entirety  and request  that  a new panel  be
submitted.  Both Employer  and the Union  shall strike  three  (3) names  from the panel.
The party  requesting  arbitration  shall strike  three  names. The person  remaining  shall
be the Arbitrator.

b) The arbitrator  shall  be notified  of his/her  selection  and shall be requested

to set  a time and place  for the hearing,  subject  to the availability  of Union  and

Employer  representatives.

c)  The Employer  and the Union  shall have the right  to request  the Arbitrator  to require
the presence  of witnesses  or documents.  The Employer  and the Union  retain  the
right  to employ  legal counsel.

d) The Arbitrator  shall  submit  his/her  decision  in writing  within  thirty  (30)  calendar  days
following  the close  of the hearing  or the submission  of briefs  by the parties,
whichever  is later.

e)  More  than one grievance  may be submitted  to the same  Arbitrator  only  where  both
parties  r'nutually  agree  to do so in writing.

f)  The fees  and expenses  of the Arbitrator  and the cost  of a written  transcript  if any,

shall be divided  equally  between  the Employer  and the Union,  provided,  however,
that each  party  shall be responsible  for compensating  its own representatives  and
witnesses.

17.2  Authority  of  Arbitrator
The Arbitrator  will make  his findings  and render  his decision  to resolve  the

disagreement.  The Arbitrator  shall not have  the jurisdiction  to add to, modify,  change  or
remove  any  terms  of this Agreement.  The scale  of wages  established  by this
Agreement  shall not be changed  by any arbitration  agreement.

17.3  Effects  of Decisions

The decision  of the Arbitrator  shall be final and binding  upon the Employer,  Union and
the Employees  covered  by this agreement.

17.4  Expenses

The expenses  of the arbitration  and the Arbitrator's  fee shall  be borne  equally  by the
parties.
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17.5  Retroactivity

Awards  or settlements  of  grievances  shall  in no event  be made  retroactive  beyond  the
date  on which  the  grievance  was  first  presented  in Step  One  of the  Grievance
Procedure  except  if the grievance  concerns  an error  in the Employee's  rate  of pay, the
proper  rate  shall  be applied  retroactively  to the date  the  error  occurred.  All claims  for
back  wages  shall  be limited  to the amount  agreed  to by the Employer  and the Union,  or
ordered  by the Arbitrator,  as the case  may  be, less  any  unemployment  compensation  or
other  compensation  that  the aggrieved  Employee(s)  may  have  received  from  any
source  during  the period  for  which  back  pay is claimed.

ARTICLE  18:  PERSONNEL  FILES

18.1  AnEmployee,andhisUnionrepresentativeand/ordelegate,uponrequestofthe

Employee,  may  inspect  the contents  of his personnel  file  at reasonabie  times  during
normal  business  hours  under  the following  terms  and conditions:

a)  He must  make  an appointment  with  the  Personnel  Department
b) He will not  be paid  for  the time  inspecting  his file
c)  Nothing  may  be removed  from  the file
d)  Nothing  may  be written  by the Employee  or his representative  or delegate  on

any  papers  in the file
e)  The  Employer  reserves  the right  to be present  during  the  inspection

18.2  AnyEmployeewhosejobperformanceorconductbecomessubjecttoanofficial

evaluation  shall  have  the right  to participate  in a review  of such  evaluation.  An
Employee  who  is aggrieved  by the content  of  such  evaluation  shal!  have  the right  to
pursue  the validity  of the  evaluation  through  the grievance  procedure  provided  herein.

18.3  All minor  infractions  on an Employee's  records  shall  be cleared  after  twelve  (12)
months,  provided  that  the twelve  (12)  months'  period  shall  be fee  of similar  infractions.

ARTICLE  19:  HEALTH  AND  WELFARE

19.1  TheEmployeragreestohavediscussionswiththeUnionanddelegatestodiscuss

health  insurance  if there  is an increase  in cost  to the Employee  of  greater  than  1 0% per
J L  11 i 0

ARTICLE  20:  LIFE  INSURANCE

20.1  FulltimeEmployeeswillreceive1xsalary,effectivethefirstofthemonthfo11owing

90 days  of  employment.

ARTICLE  21:  RETIREMENTSAVINGS  PLAN

21.1  Employeeswithsixmonthsofserviceareeligibletoparticipateasofthebeginning

of the next  calendar  quarter.

Towne  Manor  East;  2018 Page  18



ARTICLE  22:  VACATION

22.1

a) Vacation  is paid time off at an Employees'  regular  straight-time  rate.  Length  of
service  is determined  from  the first  day of employment,  or from the date  of rehire.

b) Vacation  may be taken  throughout  the year
c)  Eligible  Employees  shall  be entitled  to accrued  vacations  each  year  with pay at their

regular  straight  time hourly  rate as follows:
*  Two (2) weeks  for Employees  with one (1) to four  (4) years  of service
e Three  (3) weeks  for Employees  with  five (5) to nine (9) years  or service
@ Four(4)weeksforEmployeeswithten(10)ormoreyearsofservice

s Five (5) weeks  for Employees  with 20 years  of service

22.2  Every  full-time  Employee  shall be eligible  to take  paid vacation  time after  the
completion  of one (l)year  of continuous  employment  with the Employer  in a position
covered  by this Agreement.  Vacation  allowances  shall  be earned  based  on the
following  schedule.

22.3  Part-timeEmployeeswhoworkl5-32hourswillaccruevacationtime.

22.4  Vacation  schedules  shall  be established  taking  into account  the wishes  of the
Employees  and the needs  of the Employer.  When  multipie  Employee  requests  the
same  period  of time off  and the Employer  cannot  grant  all requests,  classification
seniority  shall prevail.

22.5  TheschedulingofallvacationtimemustbeapprovedinadvancebytheEmployee's
Department  Head. Ordinarily,  vacations  shall be scheduled  on a first-come,  first-served
basis. Employees  desiring  to schedule  vacation  must  submit  the request  at least  seven
(7) calendar  days in advance  to their  Department  Head. The final right  to designate,
approve  and cancel  vacation  periods  and to determine  the maximum  number  of

Employee(s)  who may be on vacation  at any one time is exclusively  reserved  by the
Employer  in order  to ensure  the orderly  performance  of the serviced  provided  by the
Employer.

22.6  The  rate of vacation  shall  be the Employee's  regular  straight-time  rate  of pay in
effect  For the Employee's  regular  job classification  on the payday  immediately  preceding
the Employee's  vacation.

22.7  An Employee  shall be paid his vacation  pay before  starting  his vacation,  provided
three  (3) weeks'  written  notification  has been given  to Payroll  and the Employee's
department  head of the Employee's  desire  to receive  vacation  pay in advance.

22.8  When  a holiday  falls  during  the period  when  an Employee  is on an approved  vacation
leave,  such  holiday  will be paid as holiday  !eave;  the Employee's  vacation  leave  will not
be charged  for the holiday.

22,9  In the event  that  an Employee  does  not utilize  all of their  earned  vested  time,
Employee  may carry  over  up to two (2) weeks  of  vacation.  One week  vacation  is
defined  as averaqe  hours  worked  per week  OVer ttie  last  51'  wppks
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22.10  VacationpayshallbebasedontheEmployee'sregularstraighttimehourlyrate.
Vacation  pay shall be calculated  as average  tiours  paid per week  over  that  last  52
weeks.

ARTICLE  23:  HOLIDAYS

23.1  Each regu!ar  full-time  Employee  on the active  payroll,  upon completion  of his/her
probationary  period,  shall  be entitled  to the following  paid holidays  at his/her  regular
straight-time  rate within  each calendar  year.

New Year's  Day (January  1 )
Easter  Sunday
Independence  Day (July  4)
Thanksgiving  Day
Personal  Days  (1 )

Martin  Luther  King's  Birthday
Memorial  Day
Labor  Day

Christmas  Day (December  25)
Norman  Rayford  Day

23.2  Eligibility  is predicated  on the conditions  that:

a)  Such Employee  has satisfactorily  completed  his probationary  period  proceeding  the
holiday  involved.

b) Such Employee  works  the Employer's  entire  scheduled  work  day immediately
preceding  and the Employer's  entire  schedu1ed  work  day immediately  following  the
holiday  (or substitute  holiday),  except  for an absence  approved  by the Employer.

c)  To be eligible  for holiday  pay, an Employee  must  have  worked  all her scheduled
hours  on her last  work  day before  the holiday  and all scheduled  hours  on her  first
affer  the holiday  (in addition  to the holiday  when  required),  unless  the Employee  is
on approved  vacation  or FMLA  leave.

d)  If the holiday  falls  on an Employee's  scheduled  day  off  they  will remain  off  with
straight  pay.

23.3  AnyEmployeeworkingonanyholidayshallreceivetimeandone-half(1-1/2)ofhis
regular  straight-time  rate of pay  for the hours  worked.  The Employer,  at its option,  shall
give  the Employee  another  day  off at his regular  straight-time  rate of pay within  thirty
(30)  days  prior  to or after  the holiday  pay at his regular  straight  time rate of pay.

, an eIgl  e emp 7ee Wl
receive  seven  and one-half  (7.5  or 8 if applicable)  hours  of pay at her regular  straight-
time hourly  rate as holiday  pay. If an eligible  employee  works  on a holiday,  she shall
receive  pay for all hours  actually  worked,  at the applicable  rate, in addition  to her
holiday  pay.

23.5  If the holiday  falls on an Employee's  day  off  or during  and Employee's  vacation,  the
Employee  will receive  the holiday  pay.

23.6  An Employee  who is scheduled  to work  on any holiday  and does  not work  shall
receive  no pay unless  he presents  a reasonable  excuse  acceptable  to the Employer.

23.7  Part-timeEmployeeswhoworkl5ormorehoursaweekwillreceivedouble-timefor
holidays  if they  work  on a holiday.
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ARTICLE  24:  JURY  DUTY

24.1  Any  full-time  Employee  who  is required  to serve  on a jury  shall  be excused  from
work  for  the days  or portions  thereof  on which  the Employee  must  be presented  for
such  jury  service  and  on which  the Employee  would  otherwise  have  been  regularly
scheduled  to work.  The  Employee  shall  submit  a certificate  evidencing  that  he/she
appeared  and  served  as juror,  and shall  present  evidence  of any  pay  received  for  jury
duty. The  Employer  will pay  the  difference  between  the  juiy  duty  and the Employee's
normal  straight  time  earnings,  for  period  not to exceed  three  (3) weeks.  An Employee
shall  report  to work  during  any  part  of a scheduled  work  day  when  she  is not  required  to
be in court  for  jury  duty.

ARTICLE  25:  FUNERAL  LEAVE

25.1  In the event  of  the  death  of  a parent,  step-parent,  parent-in-law,  spouse,
domestic  partner,  child,  step-child.  Son/daughter  in law, brother,  sister  or
grandparent/grandchildren  of an employee  who  has  completed  his probationary
period  he will be allowed  up to three  (3) regular  scheduled  days  off  with  pay  at his
regular  straight-time  rate  between  the death  and the date  of the funeral,  provided
he attends  the  funeral.  In the  event  the funeral  is scheduled  on a day  that  is not  a
regularly  scheduled  work  day  for  the employee  he shall  not receive  any  pay  for
that  day  under  this  provision.

25.2  In the  event  of  death  of an Employee's  parent  child,  spouse,  grandparent,  or
grandchild  an Employee  shal!  be granted  on (1 ) additional  day  off  with  pay
provided  it is necessary  for  such  Employee  to travel  five  hundred  (500)  miles  or
more  roundtrip  to attend  the  funeral  and provided  further  that  the Employee
attends  the  funeral.

Where  such  an Employee  has unused  holiday  time  or  vacation  credit,  he may  request
another  day  off  which  shall  be deducted  from  such  Employee's  accrued  but  unused
holiday  or vacation  time  and  provided  such  Employee  requests  such  time  off  before
leaving  work  to commence  his funeral  leave.

25.3  There  shall  be no duplication  of payment  that  the Employee  may  otherwise  receive
under  this  Agreement.  Proof  of  death,  attendance  of the  funeral,  and verification  of
relationship  may  be required.

ARTICLE  26;  SICK  LEAVE

26.1  Sick  leave  is defined  as an absence  of an Employee  from  work  by reason  of illness
or non-work-connected  accident  which  is not compensable  under  the Worker's
Compensation  laws  of  the Commonwealth  of Pennsylvania.

26.2  Full-time  employees  may  accrue  up to eight  sick  days  per  year. Up to six  sick  days
per  year  can  be paid  out  at the end of  the Employee's  anniversary  year  at a rate  of  50%
or current  salary.  Up to 6 sick  days  per  year  may  be banked  (36 day  limit)  for  future
use. Sick  time  is not  paid  out  upon  termination.

a)  Sick  leave  cannot  be taken  before  it is earned.  Employees  start  to earn  sick  leave

probationary  period.  Sick  leave  benefits  are earned  pro rata.
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26.3  At the option  of  the Employee  said  Employee  in December  may  buy  back  that  years
entitlement.

26.4  Employees  may  utilize  up to two  (2) full days  of  sick  leave  per  year  in blocks  of no
less  than  one-half  (1/2)  of a day  for  physician  appointments  with  reasonable  advance
notice  to the Home  (seven  days  or more,  except  in the case  of an emergency).

26.5  Employees  will not be disciplined  if they  use  their  sick  time  as long as the Employee
does  not  abuse  the  benefit.

26.6  An employee  shall  be entitled  to use his or her  sick  leave  to supplement  either
Workers  Compensation  and or disability  benefits  under  the Employers  Sick  and
Accident  Plan for  the period  covered  for  the illness,  injury  or disability.  Such  combined
funds  shall  not exceed  the Employer's  regular  full day's  pay. It is further  understood  that
an Employee  shall  be allowed  to use earned  sick  leave  if he or she  is sent  home  by the
Employer  because  of illness.

26.7  Notification  and Proof  of Illness
To be eligible  for  benefits  under  this  Article,  an Employee  who is absent  must  notify
the Employer  two (2) hours  prior  to the start  of  their  regularly  scheduled  shift.  The
Employer  may  require  written  statement  of a physician  hereunder  for  those  Employees
absent  from  work  due  to illness  for  more  than  three  (3) consecutive  and  regularly
scheduled  work  days.  Employees  who  have  been  on sick  leave  also  may  be required  to
be examined  by the Emp)oyer's  doctor  or his designee  before  being  permitted  to return
to duty.

a)  As a condition  or eligibility  for  paid  sick  leave  under  this  Section,  the Employer  may
require,  at its discretion,  any  Employee  to submit  a physician's  verification  of illness,
and  such  verification  normally  will  be required  when  an Employee  has  been  off  sick
for  three  (3) consecutive  workdays;  has had  repeated  illnesses  of shorter  periods;  or
calls  in sick  on the  day  of, before  or after  the holiday,  vacation  day, or day  off. The
Employer  also  may  require  the Employee  to provide  a statement  from  a physician
indicating  that  the Employee  is physically  able  to return  to work  before  an Employee

an Employee  returns  to work  after  an extended  illness.
b)  The  Employer  may,  at its discretion,  require  an Employee  to submit  to an

examination  by a physician  or other  appropriate  medical  professional  designated  by
the  Employer,  which  examination  will be paid  for  by the Agency  to the  extent  not
otherwise  paid  for  by the insurance.

26.8  Abuse  of sick  leave  is a serious  matter  and  constitutes  cause  for  disciplinary  action.
Any  or all Employees  who  abuse  any of the sick  leave  benefits  or violate  any  of the
provisions  described  in this Section  shall  be subject  to discipline  up to and including
termination  of employment.  The  Union  shall  join  the Employer  in making  an effort  to
correct  the  abuse  of  sick  leave  whenever  and  wherever  it may  occur.

26.9  0n-the-Job  Injury

If an Employee  is injured  during  the course  of any  work  day  and  reports  the, injury  to
+S4  F5r4ni@  ver  @4 ice> rlaii  +he iri'i  I!-18 yx+i  i7=   =-   . r =  ,.    ...  ;i-ia zl,-,p;oy,,,  rcii
time  lost  from  his regularly  scheduled  work  while  receiving  treatment  in a clinic  or
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hospital,  if required.  If, on the orders  of a physician,  an Employee  is kept in the hospital
or sent  home,  said Employee  shall  be paid for the balance  of his/her  work  day at
his/her  appropriate  hourly  rate of pay.

26.10  TheEmployershallfurnishtotheUnionthenameofitsWorkmen'sCompensation
insurance  carrier  and the policy  number  upon execution  of this Agreement.

ARTICLE  27;  TEMPORARY  TRANSFERS

27.1 Employeesmaybetemporarilytransferredtoothe2obsinordertoprovidefor
efficient  operation.  When  an Employee  performs  work  or one (1 ) hour  or more  in any
day in a higher  rated classification  than that in which  he is normally  classified  at the
request  of the Department  Head,  he shall be paid at the higher  rate  of pay for all hours
actually  worked  in the higher  classification.

ARTICLE  28:  LEAVE  OF  ABSENCE

28.I  FamilyMedicalLeaveAct-AIIprovisionsoftheFamilyMedicalLeaveActshallbe
followed.

28.2  lfanEmployeeisunabletoreturnin12weeksasrequiredbyFMLAguidelines,the
facility  will offer  a Personal  Medical  Leave  or Absence  (PMLA).  A PMLA  is an unpaid
leave  of absence  for a period  of up to 12 weeks.  Under  PMLA,  the Employee  is
responsible  to recertify  the leave  every  30 days,  failure  to do so will result  in termination
of employment.  The facility  will not hold a position  for  the Employee  under  PMLA.
Once  the Employee  is released  back  to futl duty by a physician,  the Employee  has the
following  options:

o If their  current  position  is open,  they  will be placed  back  into the role
*  If the position  they leff is not open,  they will have  first  rights  to any open  positions  in

the same  job category

*  If there  are no open positions,  the Employee  may elect  to bump  the least  senior
person  and work  that  position,  shift  and schedule

*  If the Employee  does  not  elect  to bump  another  person,  the Employee  status  will be
changed  to voluntarily  termination

28.3  The Employer  may require  doctor  certification  in the case  of any  leave  of absence
and any Employee  returning  from leave  of absence  for disability  or illness  must  present
a doctor's  certificate  that  the Employee  is able to perform  all the job  duties  normally
performed  in his classification.

28.4  Medical  Leave  of Absence
Unpaid  medical  leave  of absence  may be granted  for a period  of up to twelve  ( "I 2)
weeks  because  of a serious  health  condition  that  makes  the employee  unable  to
perform  the functions  of the employee's  job, in accordance  with the Employer's  Family
and Medical  Leave  Act  (FMLA)  policy,  provided  that  said policy  is consistent  with
Federal  law. In no event  shall  the Employer's  policy  or the requirements  of the FMLA
result  in an employee  losing  any benefit  presently  enjoyed.

28.5  Family  Leave
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Unpaid  medical  leave  of  absence  may  be granted  for  a period  of up to twelve  (12)

weeks  for  the  birth  of a son or a daughter,  to care  for  the newborn  child,  for  the

placement  with  the Employee  of a son or daughter  for  adoption  or foster  care  or to care

for  the Employee's  spouse,  son,  daughter  or parent  with  a serious  health  condition,  in

accordance  with  the Employer's  Family  and Medical  Leave  Act  (FMLA)  policy,  provided

that  said  policy  is consistent  with  Federal  law. In no event  shall  the Employer's  policy  or

the requirements  of  the FMLA  result  in an employee  losing  any  benefit  presently

enjoyed.

28.6  Leaves  of  absence  without  pay for  other  reasons  up to thirty  (30)  days  may  be

granted  at the  discretion  of the Employer.  Such  leaves  shall  not  interfere  with  the

orderly  operation  of the Home.  An Employee  may  request  an additional  thirty  (30)

calendar  days  for  good  and sufficient  reasons.  All requests  for  such  leave  shall  be in

writing  and submitted  at least  fourteen  (14)  calendar  days  in advance.

28.7  Military  leave  shall  be granted  in accordance  with  applicable  law.

28.8  Union  Business

A leave  of absence  not  to exceed  one (1 ) year  shall  be granted  to Employees  with  one

(1 ) or more  years  of bargaining  unit  seniority  in order  to follow  the Employee  to accept  a

full-time  position  with  the Union,  provided:

a)  Such  leave  will not  interfere  with  the orderly  operation  or the Home

b) Such  Employee  renews  his request  to the Home  each  year  thirty  (30)  days  prior  to

the expiration  of the  year  then  in progress

c)  The  Home  may  grant  or dent  such  additional  one  (1 ) year  leave  upon  the exercise  of

its reasonable  discretion

28.9  An Employee  may,  upon  written  request  to the Employer,  be granted  at the

Employer's  sole  discretion  a special  unpaid  leave  of absence  under  such  terms  and

conditions  as the Employer  may  establish;  such  request  shall  not  be arbitrarily  and

capriciously  be denied.

28.10  Employeeshavetheoptiontorequestanadditionaipersonalleaveasperthe

ARTICLE  29:  SAFETY

29.1  TheEmployerwillmakeallreasonableprovisionsforthesafetyandhealthofits

Employees  in accordance  with  applicable  laws.  The  Union  agrees  to cooperate  with  the

Employer  in assuring  conformance  to all established  safety  rules  and  regulations.
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ARTICLE  30:  NON-DISCRIMlNATiON

30.1  The  parties  agree  to continue  their  present  practice  of non-discrimination  against  or

in favor  of any  Employee  on account  of race,  color,  creed,  national  origin,  political  or

religious  belief,  sex,  age,  or sexual  preference.  Neither  the Union  nor  the Employer

shall  discriminate  against  any  disabled  Employee  provided  such  disability  does  not

interfere  with  the performance  of work  responsibilities  or duties.

ARTICLE  31:  EFFECT  OF  LEGISLATION  -  SEPARBILITY

31.1  It is understood  and agreed  that  all agreements  herein  are subject  to all applicable

laws  now  or hereafter  in effect;  and to the  unlawful  regulations,  rulings  and  orders  of

regulatory  commissions  or agencies  having  jurisdiction.  If any  provision  of this

Agreement  is in contravention  of the laws  or regulations  of the United  States  or the

Commonwealth  of  Pennsylvania,  such  provision  shall  be superseded  by the appropriate

provision  of such  law  or regulations,  as !ong as same  is in force  and effect;  but  all other

provisions  of this  Agreement  shall  continue  in full force  and effect.

ARTICLE  32;  MISCELLANEOUS

32.1  Thefemininegenderasusedhereinshallbedeemedtoincludethemasculine

gender,  unless  the masculine  gender  is clearly  inappropriate  in the context  of the

provisions(s)  covered.

32.2  Employees  shall  be required  to maintain  their  current  address  on file in the

Employer's  office.  All notices  to Employees  will be considered  as to have  been  properly  sent

if they  are sent  to the last  address  of record.

32.3  Bargaining  Unit  Work

Supervisors  shal)  not  do work  normally  performed  by bargaining  unit  Employees,  except

for  the purpose  of instruction,  training,  supervision,  fil!ing  in for  absenteeism,

emergencies,  or where  the normal  duties  of supervisors  overlap  the duties  of

Employees.

An emergency  is herein  defined  as any  condition  beyond  the Employer's  control

or any  suddenly  arising  situation  necessitating  immediate  action  by the supervisor  to

maintain  safety  or health,  to prevent  damage  to equipment,  facilities,  property  and/or
materials,  and to aid in correcting  or repairing  malfunctions.

32.4  Change  of  Starting  Time

In the  event  that  the  Employer  wishes  to permanently  change  an Employee's  starting

time,  the Employer  shall  notify  the Employee  in writing  of  such  change  two  (2) weeks  in

advance.  In the event  that  the Employer  wishes  to temporarily  change  an Employee's

starting  time  due  to some  emergency  or other  condition  beyond  the Employer's  control,

no advance  written  notice  is necessary,  but  the Employer  will attempt  to notify  the

Employee  as far  in advance  as possible.  This  provision  shali  not  apply  to probationary

Employees.

32.5  Unclassified  Jobs

If the Employer  should  establish  a new  position  or change  the duties  of  any  Employee

to such  an extent  that  the  Fmnlovee's  wnrk  dops  nri+ fall  within  QnV  clBB.gifirB+irxn

covered  by this  Agreement  and  yet  involves  duties  which  render  the Employee  subject
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to this  Agreement,  the  wage  rate  of such  Employee  shall  be determined  by negotiation

between  the Union  and  the  Employer.  Prior  to the negotiation  of  the  wage  rate,  the

Employer,  upon  request,  shall  submit  to the Union  the description  of the new  position  or

change  in the duties  of  the  existing  position.

When  a wage  rate  for  a new  classification  is installed,  the  Employee  or

Employees  affected  may  at any  time  within  thirty  (30)  days  (except  where  the parties

otherwise  mutually  agree)  file a grievance  alleging  that  such  new  rate  does  not  bear  a

fair  relationship  to the  duty  of  the classification  in the Home.  Such  grievance  shall  be

adjusted  under  the Grievance  and Arbitration  Procedure  in this  Agreement.  If the

grievance  is submitted  to the  arbitration  procedure,  the decision  shall  be effective  as of

the  date  when  the employee  was  assigned  to the new classification.  If this  decision

results  in a decrease  in this  rate,  it shall  be effective  as of  the  date  of the  decision.

32.6  The  Employer  will not  be Bound  by any  past  practice,  whether  economic  or not
which  may  exist  at the Home.

32.7  If, at any  time,  there  is any  question  concerning  an Employee's  fitness  for  duty  or

fitness  to return  to duty  following  a layoff  or leave  of  absence,  the Employer  may  require

at its expense  (to the extent  not otherwise  paid  for  by insurance),  that  the Employee

have  a physical  examination  and/or  psychological  examination  by a qualified  and

licensed  physician,  psychologist  and/or  other  appropriate  medical  professional  selected
by the  Employer  and approved  by the Union.

32.8  TheUnionwillbeprovidedwithfifteen(15)minutestopresentduringnewEmployee
orientation.

ARTICLE  33:  TERMINATION

This Agreement  shall go into effect July ISfi 2018  and shall  continue  in full  force  and
effect  until  midnight  June  30, 2021 and thereafter  from  year-to-year  unless  either  party

gives  written  notice  to the other  ninety  (90)  days  prior  to the expiration  date  or of any

succeeding  early  expiration  date  of  a desire  to negotiate  withresoect  to the term  s and
vui-iuiugrib  (J- 1-11-118-dg  let=itl-ltji-IL-.

IN WITNESS  WHEREOF,  the parties  hereto  have  caused  this  Agreement  to be signed  in

their  respective  names  by their  respective  representatives  thereunto  duly  authorized.

THE  RHABILIT  ATION

D/B/A  TOWNE

HEALTHCARE

GROUP

EAST  and

GROUP,  INC.,

NATfONAL  UNION  OF HOSPIT  AL

CARE  EMPLOYEES.  DIVISION  OF

AFSCME,  pFp  -  Cl07and  ITS
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EXHfBIT  A ; DUES  CHECK-OFF
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EXHIBIT B; CONSCIENTIOUS OBJECTOR  CHECK-OFF  AUTHORIZATION
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EXHIBIT C; CREDIT UNION CHECK-OFF DISTRICT 1199C  CREDIT  UNION

CREDIT'UNfaV  g'UaOa'F

p

g4MJ

Q

$$
yptmmp

mbme,,,,,  i'}tllm'

I T l =ll ii , ,,, ' 1, '  I ail31l  i # a l . #, , I I 017 - ii  ya 1

$,  ,,-,.,,,, ug  ,  ,
 ,,

 ..,,,  ,

i dr ;J  o 0 I y
,t''mdts'i

a -'  -  I

€ €Jflkffll aaedk  AY!%k?-aliqt

To""'('oP  : ' """  ' "
V,p

h.'  Ia  a f  .  I 4 ,  ;0  i  i  I , I

1,t99GM-Um$txjThrteS51riNewYdmJfrld.kmk!5fflleWi!fbe
 !flfJJfl

Warn6 AdMi  , ,

3  "jaF4

Towne Manor  East; 2018 Page  29



EXHIBITD:  POLITICAL  ACTION  CHECK-OFF

Political  Action-Protection  for  your  future

District  11 99C  Politica)  Action  Fund  Pledge

PIL-1.SE  PRI.ST

Name

Address r'hone

City State Zip  Code

Ernployed  at

Department Job  Title

Amorn"it  of Pbdge per  yr Soc  Sec  No

Signature Date

Register  nnd  € -ore!

District  11 99C  Political  Action  Fcind

Check-Off  Authorization

Date

(Name  of  Employerl

You  are  hereby  authorized  lo  deduct  from  my  wages  or  salary  the  sum  of  S per  year.

andtoforwardsuchamounttotheDistrict  1199CPoltcalActioii  FundThisisavoluntaryauthonzation

n'ade  with  tt'ie  specrfic  understandingthat  this  coi'tribution  to  the  District  1 199C  PoliticalAct?n  Fund

is r'iot condit?nal  of membership  in the  Uniori  or  empioyment  with  the  Employer.  I authorize  the

Distrid  1199C  Poltcal  Action  Fund  to use  tnis  mor+ey  to n'iake  poliU>l  contrilyutions  and  for

expenditures  in accordai'ice  with  federal.  state  and  local  election  laws  azd  regulations  I reserve  the

right  to  cancel  this  ii'istnimert  at any  time.  xi wnt:.

Soc.  Sec.  No. Sic)y"iature

Dept Home  Address
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